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  Counselling Services of Belleville & District






12 Moira Street East, Belleville, Ontario K8P 2R9






Phone (613) 966-7413      Fax (613) 966-2357







Email: csbd@csbd.on.ca  Website: www.csbd.on.ca
INTERNAL / EXTERNAL POSTING

COUNSELLING SERVICES OF BELLEVILLE & DISTRICT

Requires a

Program Manager 
Full Time Permanent Position

Counselling Services of Belleville and District (CSBD) is a non-profit community based resource agency responding to the need for assessment, counselling, advocacy and support.  We strive to enhance the effectiveness and well-being of persons of all ages, families and the community.  Our services include:  Infant and Child Development, Autism Behavioural Services, Family Resource and Support, Behavioural Consulting Services, Supervised Access Services, Community Support Services, Coordinated Service Planning, Adult Protective Services, Family Court Clinic and Child Welfare Alternate Dispute Resolution.

The incumbent will be responsible for assisting with the day-to-day operation of the programs of CSBD.  As a member of the Senior Management Team, the Program Manager will be responsible for effective and efficient administration functions of each program.  Responsibilities will include the hiring, supervision, management and evaluation of staff and programs within CSBD.

QUALIFICATIONS:

Post secondary education in Social Sciences, combined with demonstrated skills in management at a senior level and delivery of services to families, children and adults.  The incumbent must possess demonstrated abilities in program monitoring, planning and supervision.  Responsibilities will include assisting with the development of policies and operation procedures, service plans, interpretation of statistical data, preparation of reporting systems and community liaison.  Community development, supervisory experience, excellent communication skills, knowledge of developmental services and leadership qualities are prerequisites.  Fluent and proficient computer skills are also required.

Demonstrated abilities to relate to service users, staff and the public are required.  A valid driver's license, access to a reliable vehicle and appropriate insurance are also required. Proof of full vaccination against Covid-19 is required.

Recruitment Process: We appreciate the interest of all applicants, but will only be contacting candidates whose skills, experience and qualifications best meet the requirements of the position.

Qualified candidates are encouraged to submit resumes to:

Hiring Committee
Counselling Services of Belleville & District

12 Moira Street East BELLEVILLE ON K8P 2R9

Fax: 613-966-2357

Email: csbd@csbd.on.ca
Applications must be received no later than 4:30pm on December 17, 2021
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